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Meeting Agenda

What’s New?
A Way to Cancel Automated Emails

Several Minor Features
Support for NIH Tables 2-4

Deep Dive: NIH Tables 5 & 8

What’s Next?
Upload NIH Tables 5 & 8 from Prior Submission

Changes in Job Categories
More Informative Nightly Emails

Office Hours with Rebecca & Scott



What’s New?



Automated Emails

Concerns about 
Emails & 

Automation



Automated Emails

• Sent to Flight Tracker admin 
(same as overnight emails)
• 15 minutes before send

• If you do nothing (or miss the 
email), email will send at time 
requested
• If you want to cancel, click grey 

button (before 15 minutes 
expire)



Minor Feature Upgrades

• Support for non-NIH federal centers in breaking down awards
• Minimum REDCap version now 10.6.4



Minor Feature Upgrades

• Word Clouds
• Now in colors of Flight Tracker logo
• Changed grant numbers into funding centers & activity codes



Minor Feature Upgrades

Count total number of papers generated by social network



NIH Training Tables 2-4

Versions 4.14.0 and above under the General menu
Need: Cut down on workload for training grant renewals

Approach:

• With Tables 5 & 8, dump Flight Tracker data
from trainees
• With Tables 2-4, track faculty, not trainees
• Cut down on communication and check-offs
• Emails to faculty/delegates to sign off
• Export to CSV
• Improves with use and number of Flight Trackers at your institution



NIH Training Tables 2-4

Live Demo

https://redcap.vanderbilt.edu/plugins/career_dev/reporting/react-2/run/index.php?pid=66635


NIH Training Tables 2-4

Your custom text

Relevant tables

Action



Deep Dive
NIH Tables 5 & 8



Make creation and maintenance of NIH Tables 5A/B 
and 8A/C easier and more efficient by automating 
collection of information.

We aim to get you 80% of the way to completed tables. 
Tables created in Flight Tracker can be pasted into Word 
or Excel, or the information can be added to xTract.

Purpose



Prep Work

Prior to using these tables, you must populate them 
with the appropriate scholars.



Prep Work

Method 1: Create a custom grant for each scholar that 
identifies a training appointment.



Prep Work

Instance 1: 
PI of their 
slot on their 
training 
grant



Prep Work

Instance 2: 
Training 
appointment



Prep Work

Method 2: Quick Sign Up



Prep Work

Method 2: Quick Sign Up



Prep Work

• Title is pulled into the Topic of Research Project column of 8A/C
• Start date populates the Start Date column
• End date tells Flight Tracker to include them as current or past on Table 5A/B
• Mentor is retrieved from scholar surveys or the initial import form



View Your Tables



View Your Tables



Table 5: Publications



Table 5: Publications

•Publications listed in chronological order
•AMA format with scholar name bolded
• Includes publications through 18 months after end date 

to account for lag in publishing time
•Only includes publications accepted in Publication 

Wrangler



Table 8: Outcomes



Table 8: Outcomes

Known Bugs
Should be pulling from 
scholar surveys or initial 
import form, or list N/A for 
anyone who didn’t earn a 
degree during training



Table 8: Outcomes

Summary of support 
must be added 
manually (too 
complex for the 
computer to figure 
out).

Type in the 
summary and click 
Save Changes.



Table 8: Outcomes

• Positions are pulled from scholar surveys 
and position change forms.
• If the scholar is still in training, you can 

manually delete the Initial Position in 
Word/Excel.
• To have the activity (research-intensive, 

research-related, etc.) populate, must 
use position change form and select 
appropriate category.



Table 8: Outcomes

•Grants where scholar is PI, Co-PI, or Project 
Lead populate here if any exist.
•NIH grants are in preferred format; non-

NIH grants must be put into your preferred 
format by hand.



Table 8: Outcomes



What’s Next?



Upload NIH Tables 5 & 8

• Motivated to get to work? Soon (this week?), Flight Tracker will be 
able to automatically convert prior tables 5 & 8 into REDCap data.

Spreadsheet

(CSV)



NIH Job Categories

• On Position Change form, change the Job Category into two questions 
to better map to newer NIH job categories

Workforce Sector
• Academia
• Government
• For-Profit
• Non-profit
• Other

Principal Activity
• Primarily Research
• Primarily Teaching
• Primarily Clinical
• Research-related
• Further Training
• Unrelated to Research



Nightly Update Emails

• Sent to project administrators
• Currently, boring & technical è Colorful, more informative
• Want to highlight individual scholar accomplishments
• New publications
• New grants
• New patents



Troubleshooting Call

Monthly Troubleshooting Call (optional)
Third Wednesday at 1pm Central Time

August 17, 2022

Driven by Your Questions & Problems
All are welcome!

Ask to join our email list for an invitation…



Newbie Call

Just getting started with Flight Tracker?

There’s a definite learning curve.
Move up more quickly by joining

August’s “newbie” call.

Thursday, August 11 at 12pm Central Time
Leave your email in the chat to receive an invitation



Office Hours with Rebecca & 
Scott


